DUTIES OF THE BYLAWS AND RULES CHAIRPERSON

The Bylaws and Rules Chairperson should:

· Distribute copies of the bylaws to all board members and other AAHA members upon request. 

· Review the AAHA Bylaws every year and answer questions as they arise.

· Familiarize members with their specific duties as outlined in the bylaws. 

· Any violation of the bylaws should be brought to the attention of the President and Executive Committee     

· Any amendment addition, deletion or change should be mailed or emailed, in appropriate format, to the AAHA Bylaws and Rules Chairperson usually no later than mid April, specific day to be assigned each year.

· The appropriate amendment addition, deletion or change format should be published in the Spring Dialogue each year.

· The submitted amendment requests will be reviewed and edited to make sure they are suitable to become an AAHA bylaw. Any request that does not adhere to AAHA standard format procedures nor deemed suitable will be rejected and returned to the sender via notification. Requests that do comply to AAHA standards and format procedures will be submitted to the Executive Committee for their stamp of approval. Finally, after Executive approval the requests will be assembled into a voting ballot and inserted in the Summer dialogue that will be sent out the first part of June for all Associate and Certified members to vote on. The proposed amendment is noticed to all members in accordance with existing Bylaws. 

· Amendments to the AAHA Bylaws will be voted on at the July AAHA Convention taking place at the general meeting each year. All associate or certified members present at the annual meeting are given the opportunity to discuss and comment on the proposed amendment prior to voting.

· Results of the voted amendments will be published in the Fall/Winter Dialogue each year.

· The By-laws and Rules Chairperson assures the general meeting is governed by the Robert’s Rules of Order Newly Revised when procedures and practices are not previously addressed in either the Articles of Organization or Bylaws.

· The By-laws and rules Chairperson  prepares and submits to both the President and Treasurer a report recapping expenses and activities on a quarterly basis.

· The By-laws and Rules Chairperson prepares and submits to both the President and Treasurer a  proposed budget for the following year, including any projected budgetary requirements for projects that are in process that will be completed within the term. 

· The current term for the By-laws and Rules Chairperson is two years.
